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english.teaching.center@mail.wzu.edu.tw
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General English Midterm/Final
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Student applies for leave during

Exams.
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CELT processes leave due to

1. official business approved in advance
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No personal or business leave allowed
; special cases to be reviewed by CELT.

2.Confirmed cases of Covid or influenza
3. accidents and emergency
4. hospitalization
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Contact No.: 07-3426031 ext. 5903-5904
Email: english.teaching.center @mail.wzu.edu
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Applicant informs CELT no later than 20 minutes after test begins.
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Applicant emails documents to CELT at
english.teaching.center @mail.wzu.edu.tw

by established institutions.
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(1) General English Midterm/Final Exam Leave Application Form
(2) Medical (diagnosis) certificates or other valid certificates

(Applications without certificates will be rejected.)
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CELT reviews
certificates and

related documents.
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CELT informs student the result o

f application.
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Application approved
and scores to be given
a 20% deduction.
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Application rejected

and no makeup tests

to be given.
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Teacher arranges a makeup
test and related affairs.
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