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Processing unit for leave application: CELT
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Personal or business leave will not be accepted. Scores of the absentees will
be registered as zero.
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Students, who are unable to take the tests due to previously approved official
leave, or clinical confirmation of Covid or influenza, or accidents and
emergency, or hospitalization, may apply for a makeup test. Whether makeup
tests should be given to absentees with special causes shall be determined by
CELT. Scores of the makeup written tests after a 20% deduction will be

registered.
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To apply for leave as cases mentioned Regulation 3, applicants must complete
the Google Form and submit their application to the English Teaching Center
by 23:59 on the test day at the latest. Also applicants should fill out the
“Midterm/Final Exam Leave Application Form” and email it with attachments
of medical (diagnosis) or related certificates made by established institutions
to CELT

(english.teaching.center@mail.wzu.edu.tw ) by 23:59 the day after

the written test in order to complete the application procedures. Applications
without valid attachments will not be processed.
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Remarks: CELT will only accept medical (diagnosis) certificates made one day
before or after the test date.
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Students are not allowed to enter the test venue 20 minutes after the test
begins or to leave the test venue 30 minutes after the test begins. However,
during the test, if a student is suddenly taken ill, he or she should inform the
proctoring teacher, who will deal with the case accordingly, but the test time
will not be extended.
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After receiving an email for leave application, CELT will reply within 3
workdays to the applicant whether a makeup test is approved. If a makeup

test is approved, subsequent affairs related to the makeup test will be

arranged by the teacher involved, who will directly inform the student.




